Parent Handbook
“Train up a child in the way he
should go; and when he is old, he
will not depart from it.”
Proverbs 22:6

2022-2023

Follow us on our private Facebook page:
Footprints Preschool ~ Lynwood Baptist Church
You can also find up to date information on our
website at:
lynwood.church/footprints
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2022-2023 School Year
Our program operates on Tuesdays, Wednesdays and
Thursdays from 8:45 a.m.—2:30 p.m.
Our school calendar and upcoming events will be posted on our
website at Lynwood.church/footprints
Footprints operates as a licensed-exempt program that meets
Missouri Department of Health requirements.

Records
Footprints will keep record of attendance and identification for
each child. This will include the enrollment application, a medical
and photo release plus emergency contact information.

Registration Fees
There is a non-refundable registration fee of $50.00 per child per school year.
If you are put on a wait list, the enrollment fee will be collected once a spot is
available for your child. If this fee is not paid within two days of receiving that
spot, it will be offered to the next person on our waiting list.
All parents will need to fill out a registration packet at
the beginning of each school year which must include a
current copy of immunization records. This needs to be
on file by July 15 so all forms can be processed before the
child’s first day of attendance.
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Tuition and Fees
Payments will be withdrawn through EFT the first Thursday of the month.
There are 5 payments due in the Fall and 5 in the Spring. We calculate
your child’s total tuition for the year and divide it into 10 equal payments.
Set tuition amounts will be due in August, September, October, November,
December, January, February, March, April, and May.

Fees are subject to change with a one month notice. Tuition must be paid
through EFT (Electronic Fund Transfer). Please have a voided check on file
with our church office by July 15. First payment in August will be made by
check. Automatic withdrawal will come out in September. You are welcome to
pay your entire year of tuition or make monthly payments.
Parents must pay for the entire month, even if the child is absent.
If you are unable to make your child’s monthly tuition on time, contact the
Footprints Director immediately to discuss options. If tuition is not kept
current, children will not be able to attend until full payment, including all
late fees, are made.
Tuition is withdrawn the first Thursday of each month.

Once your monthly tuition has been withdrawn from your account (the first
Thursday of each month), tuition will not be refunded.
If you know that your child will be dropping from the program, written notice is
required at least two weeks prior to their final day in order to ensure that your
next month’s tuition is not withdrawn.
As a reminder, drop off is from 8:45-9:00. Pick-up time is from
2:15-2:30. Please pick up your child by 2:30 to avoid a late fee of
$1.00 per child for every minute that your child is left after 2:30.
Monthly Tuition for 2022-2023 is as follows:
1’s Class—$80 one day/week, $160 two days/week, $240 three days/week
2’s Class—$80 one day/week, $160 two days/week, $240 three days/week
3’s Class—$215/month
Pre-K Class—$215/month
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Program Activities
Each class has its own list of
developmentally appropriate learning goals.
You can find these learning goals in your
child’s “Back to School” folder. Some of
the ways we accomplish our goals include:
Experiencing and learning foundational
truths of our Christian faith.
Working with paint, play dough, crayons,
blocks and other manipulative materials.
Enjoying stories, poetry, and books.
Learning to take turns, plan, work, think,
and reason as he/she works and plays with
others.
Learning to respond rhythmically to music,
singing new songs, and listening to different kinds of music.
Acquiring good health and hygiene habits.
Learning how to identify and write all
capital and lowercase letters, numbers,
shapes, colors, etc.
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POLICIES AND PROCEDURES

Program Day and Time
Classes will be each Tuesday, Wednesday, and Thursday from 8:45 a.m.—2:15 p.m.
In order for your child to achieve the full benefit of the program and enjoy the
daily activities, we strongly encourage you to bring him/her as early in the
program day as possible. Drop off begins at 8:45 a.m. Classes begin promptly
at 9:00 a.m. If you arrive after 9:00, you will need to go to the main church
office and ask for a preschool team member to assist your child to their classroom.

Eligibility
Children ages one year (by August 1st) through five years old will
be accepted.
Enrollment is open to everyone.
A waiting list will be maintained for standing reservations in each
class. Children must turn the age of the class by August 1 in
order to attend. For example, your child must be three by
August 1 to enter the three year old class. In addition, a
child turning six years old on or before the last day in the
school year he/she will attend must discuss enrollment availability with the Footprints Director.

Potty Training
The Preschool Policy of Lynwood Baptist Church states that children
must be fully potty-trained and in underwear in order to be enrolled in
our 3-year-old class.
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Drop-ins
Occasional attendees are permitted on a drop in basis if space
is available. Parents should call the Footprints Director as
early as possible if they desire a drop-in service.
An enrollment packet, including a current immunization record and a medical release form, must be on file for each child who attends on
an occasional basis.
The program fee will be $25.00 per day.

School Closing Information
If at any time Lynwood’s church administrator determines it would be unsafe
for Footprints Preschool to be in session (inclement weather, building
conditions, etc.) school will be cancelled.
In the event of school cancellation, closures will be announced on:
✓ Messages (via text or Group Me app) from classroom teachers
✓ Facebook Page
✓ Email notification will be sent to parents with a valid email address on file.
(Please make sure your email address is kept up-to-date with the Footprints
Director).
If your child’s scheduled class is cancelled by Lynwood Baptist Church staff for
more than 5 days during the current school year, your child’s May tuition will be
discounted for the 6th + days cancelled based on their daily rate. Updated May
tuition statements will be sent home mid-April for all classes affected.
For example:
Tuesday’s class had 7 days of school cancelled this year. May’s tuition
will be discounted 2 days of your child’s daily per diem rate.

Volunteer Policy
If you have spoken to your child’s teacher and would like to volunteer in their
class, please see the Footprints Director to fill out the required forms.
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Discipline Policy
Physical punishment of any kind will never be used at
Footprints. We strive to use positive reinforcement/
redirection when possible. If discipline problems arise,
the teacher:
• May take the child aside and explain to him/her
what they did wrong, what they are expected to do,
and what the consequences will be the next time.
• May ask the child to speak with the Footprints
Director.
• May use a time out chair, one minute per age of the child.
• Example: 2 year old= 2 minutes
The Footprints Preschool Ministry reserves the privilege of dismissing any
child if, after entering, he/she seems unable to participate in the group
experiences successfully or the fees have not been paid.
Liability for the acts of the child while under the care of the
Footprints ministry is the parent’s responsibility.

Toys/Videos
We have an adequate supply of age-appropriate
materials in each classroom for the children to use.
We ask that toys or videos be left at home.
Children are allowed to bring one stuffed animal or
special blanket for nap time only. No talking toys
please.
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Illnesses
We only accept well children and depend on the parents to help us
maintain this policy. Below are illnesses in which we will not accept a child.
•

Fever over 99.9 degrees in the past 24 hours.

•

Acute cold

•

Contagious disease

•

Lice (child must be nit free)

•

Diarrhea in the past 24 hours.

•

Any other serious illness

Should the child become ill during the day he/she will be removed from the
group and taken to the director and will stay there until picked up by the
parent or emergency contact person.
In case of an illness or accident, when a parent or contact person
cannot be reached, and if in the judgment of the teacher or Footprints
director the illness or accident requires medical attention, a physician
or hospital's services will be used at the parent’s expense.
(A medical release is part of the application process.)
The Footprints Weekday Ministry will exercise reasonable care and
judgment in all matters relating to the welfare and safety of the child while
he/she is in its care. Again, all immunizations should be up-to-date as
required by the state and on file in the Footprints office.
Footprints will follow CDC guidelines related to Covid-19. Guidelines
change quickly and we will follow the most up to date guidelines.

Medications
Medications will NOT be administered by any member of the Footprints
staff.
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Check-In and Pick-Up
Each morning you will walk your child to his/her
classroom door. Each class asks for different things
to be dropped off with the teacher (diapers, cup, etc.)
After escorting your child to his/her classroom, please
drop off at the door and leave as quickly as possible.
We have found that many times a “teary” child will
calm down when mom or dad is out of sight.
Please pick up your child promptly to avoid a fee of $1.00 per child for
every minute that the child is left after 2:30. Drop off time is 8:45
a.m. and pick-up is from 2:15-2:30.

Clothing
Children should wear comfortable, washable, easy
to change play clothes appropriate for the time of
year or season. Please label coats, jackets,
sweaters, bottles, cups, etc. with your child’s
name. A change of clothes, diapers, etc. should
be provided in their backpacks, as needed, each
day.

Rest Time
2’s, 3’s and Pre-K Classes—Children are to bring a red and blue plastic rest
mat to lie on at rest time. They may bring one small stuffed
animal or special blanket. No talking toys please. Teachers
may provide soft music for the classes during rest time.
Please mark all items with your child’s name.
1’s Classes—Children will nap in cribs. You may bring any
special rest materials, including blankets, stuffed animals, or paci’s
that will help your child during rest time.
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Lunches and Snacks
A snack will be provided for each child in the morning. Lunches with drink
are to be brought by the child with everything clearly labeled with the
child’s name. Please bring the child’s lunch in a sack or lunch box separate
from other belongings. Please remember to include a disposable spoon or
fork when needed.
Refrigeration and microwaves are unavailable for
children’s lunches.

Additional
Information

Invitation Policy: If you wish to send birthday invitations to those in your
child’s class at Footprints Preschool, we ask that you either invite all the
children from that class (in which case we can pass out your invitations in
their weekly folders) or please contact the parents a different way. We
cannot pass out invitations in folders to only a few children.
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State Law
Church operated childcare programs are not required to be licensed by the
state; however, we operate under the Missouri Department of Health
license-exempt status and meet all state requirements through yearly
inspections.

If you ever have any questions or concerns, feel free to call
the church office or the Footprints Director.
Desera Nations 573-334-4600
Footprints Director
dnations@lynwoodbc.org
lynwood.church/footprints
Whitney Bandermann, 334-4600
Footprints Assistant Director
wbandermann@lynwoodbc.org
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Notes:
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